MOJOXEHHUE O 3ALIIUTE
NMEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB
I'BY3 CO «Huxknecanguuckas LI'b»

1. O01mme moJI0KeHUust

1.1. Hacrosiee ITonoxxeHre UMeET CBOEH LEIbIO 3aKPEIICHNE MEXaHU3MOB
obecriedeHHs MpaB paOOTHHKOB HAa COXpPAaHEHHE KOHQHICHIHAILHOCTH
vHpOpMalH 0 PaKTax, COOBITHSAX H 00CTOATEIBCTBAX KU3HH PAOOTHHUKA.

1.2-Hacrosimee IlonoxkeHue ompeneiseT MOPSANOK pabOThI (MOJIyYCeHHUS,
00pabOTKH, WCIOJIB30BAHMS, XPAHEHHs M T.J.) C MEPCOHATBHBIMH JAHHBIMH
pabOTHMKOB M TapaHTUH KOHGUICHIMAIBPHOCTH CBEIEHMH O pabOTHHKE
IPEI0CTABICHHBIX pAOOTHUKOM paboTOAATENIO.

1.3. TlonoxeHne 0 paboTe ¢ MEPCOHATBHBIMU NaHHBIMU paboTHuKoB ['BY3
CO «Hwxuecanmuackas LITb» paspa6orano B coorBercTBuM ¢ KoHcTUTyHEH
Poccuiickoit  ®eneparuu, TpymoBbiMm Kogekcom Poccuiickoin  ®dexnepanuy,
denepanbubiMu 3akoHaMi «O0 nHGOpMANKHU, HHGOPMALMOHHBIX TEXHOJIOTHSX
samure uHopmanmny U «O MNEPCOHANBHBIX JaHHBIX», @ TaKXkKe IPYruMH
HOPMAaTHBHO-IIPaBOBBIMH aKTaMM, IEHCTBYIOIIMMH Ha TEPPUTOPUH Poccuiickon
denepaluu.

1.4. [TonsTHs, Ucnoab3yeMble B HacToseM IlonoxeHun:

[lepconaabHuble JaHHble padoTHHKAa - HHOOpMauus, HeoOXoxuMas
paboToaaTeN0 B CBA3H C TPYAOBBIMU OTHOIICHUSMHU U Kacaromascs KOHKPETHOTO
paboTHHKA.

O0pa6oTKa MepPCOHATbHBIX JaHHbIX PA0OTHHKA - TIOJTy4EHHE, XpaHCHHUE,
KOMOMHHMpOBaHHUE, TIepeiada UK J1I000€ IPyroe UCIoIb30BaHUE.

2. O6ume TpeGoBanus nNpu 06paboTKe MEPCOHATLHBIX IAHHLIX PA0OTHHKA

B uensx oOecrmedyeHuss mpaB M CBOOOJ 4YeNOBEKa M TpaXIaHWHA MPH
06paboTKe NEPCOHAIBHBIX JaHHBIX PAOOTHMKA 0053aHbI COOIIOAATECA CIICTYIOIIHAC
TpeOOBaHUS:

2.1. O6paboTKa NepCOHAIBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIIATHCS
UCKJIIOYUTEILHO B LelAX oOecreueHuss COONIONEHHsS 3aKOHOB M HHBIX
HOPMATHBHBIX MpPABOBBIX AKTOB, COICHCTBHS PAabOTHMKAM B TPYHOYCTPOHCTBE,
06ydeHHH ¥ MpPOJBIXEHHH MO CIyxbe, obecredeHus JIHYHOH Oe30TacHOCTH
pabOTHHKOB, KOHTPOJISA KOJMYECTBA M KAdecTBA BBIMOJIHAEMOH pabOThI M
oOecrieyeHHst COXpPaHHOCTH UMYILECTBA.

2.2. Bce mepcoHaybHBIE JaHHble pabOTHUKA CIICAYET I0Jy49aTb OT HEro
camoro. Eciu mepcoHajbHblEe NaHHBIE PaOOTHUKA MOXHO IOJIYYHTb TOJBKO Y
TpeThel CTOPOHBI, TO PAGOTHHK HOJDKEH OBITH yBEIOMIICH 00 3TOM 3apaHee  OT
HETO JI0JKHO OBITh ITOJIy4€HO MUCbMEHHOE COTIIacHe.




2.3. Heunb3st ostydaTh 1 00pabaThiBaTh [EPCOHATBHbIE TaHHbIE PAOOTHHKA O
ero MOJMTHYECKHX, PEINTHO3HBIX M MHBIX YOOKICHHAX M 4YaCTHOH XH3HH. B
CIydasix, HEMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMU TPYHOBBIX OTHOIICHUH, B
coorBerctBuM co cratbeit 24  Koncrurynuum Poccuiickoir  Deznepauuu
aamuanctpauus IBY3 CO «Hmknecanmunckas — LI'b» Bmpase momydatb H
06pabaThiBaTh JAHHbIC O YACTHOM XKM3HM PaOOTHHKA TOJIBKO C €r0 MHCBMCHHOTIO
corjacusi.

2.4. Henb3st moTydaTh U 06pabaThiBaTh EPCOHATIBHBIE 1aHHbIE PAOOTHHKA O
ero WIEHCTBE B OOLIGCTBCHHBIX OOBEIMHEHHSIX HWIH €ro MpodCOI3HOU
NESTENbHOCTH, 3@ WCKIIOYEHHEM CIydaeB, [PELyCMOTPEHHBIX (elepaabHbIMU
3aKOHaMHU.

2.5. IlepcoHanbHble JAHHBIE HE MOTYT ObITH HCIONB30BaHbI B LEIAX
NPUYMHEHUs ~ MMYLIECTBEHHOIO  W/WJIM  MOpaJBHOIO  Bpela  rpaxaHam,
3aTpyJHEHHs pealu3aluy IIpaB 1 cBo60 rpaxkian Poccuiickoi deaepauuy.

2.6.Ilpy TpUHATHM PEIICHMH, 3aTPAruBarOlMX HHTCPCCHI paboTHHKa,
HeJNb3 OCHOBBIBATHCS HA MEPCOHAIBHBIX MAHHBIX paOOTHHMKA, MONTYyYEHHBIX
MCKJIOUNTENFHO B pe3y/IbTaTeé HX aBTOMATH3MPOBAaHHOH 0OpabOTKHM MM
3JIEKTPOHHOTO TOJTYYEHHS.

2.7.3ammra [lepcoHaNbHBIX JaHHBIX PAOOTHHKOB OT HENPABOMECPHOrO HX
HMCTIONB30BAHMS MM YTPATH JOJIKHA ObITh 06ecredena 3a cuet cpeacts OdmecTsa
B ropsiake, ycranosienHom TpymossiM Konexcom Poccniickoit desiepauuy Ml
UHBIMH (DeiepaJbHBIMU 3aKOHAMH.

2.8. PAGOTHUKM M MX IPEACTABUTENN IOJDKHBI OBITH O3HAKOMIICHBI TOJ
paclucKy ¢ JOKYMEHTaMH OpraHM3aliH, YCTAaHaBJIMBAOIMMU  [OPANIOK
0GpaboTKM MepCOHATbHBIX NaHHBIX PAaOOTHHKA, a Takke 00 HMX Mpasax H
00S3aHHOCTSX B 3TOH 00J1aCTH.

2.9. PaGOTHUKHU HE J0KHBI OTKa3bIBaTHCA OT CBOMX MPaB HA COXPAHCHHUE U
3alIUTy TalHBI.

3. CocTaB nepcoHAJAbHBIX JaHHBIX

B cocraB nmepcoHaNbHBIX JAHHBIX BXOIHMT:
e (haMuIIHsl, UM, OTYECTBO,
roJI, MECSLI, 1aTa U MECTO POXKIACHHUS,
cBeieHHs 00 00pa3oBaHUH, IPOPECCHH;
CBEJIEHHS O TPYAOBOM U O0LIEM CTaXe;
ceMeiHoe, COMaIbHOe U UMYILECTBEHHOE MOJIOKEHUE,
MaCIIOPTHbIEC JAHHBIE;
CBEJICHUSI O BOMHCKOM Y4ETe;
CBeJEHHs 0 3apabOTHOM I1aTe COTPYAHHKA,
CBEJIEHUsI O COLIMAJIbHBIX JIbIOTaX;
3aHHMaeMast J1I0JKHOCTE,
HAJIMYHE CyIUMOCTEH;
aJipec MecTa KUTEJIbCTBA;
JOMaIIHu# TenedoH;
MeCTO paboThl Wi y4eObl YIEHOB CeMbH M POJCTBEHHUKOB;
COZIep)KaHUE TPYLOBOrO JOrOBOPA;



MOUTMHHHUKHM W KOIIHH IPUKA30B I10 JIMYHOMY COCTaBY;
JIMYHOE JIEJI0 U TPYAOBas KHI)KKA COTPYAHHKA,
OCHOBaHMS K IPHKA3aM T10 IAYHOMY COCTaBY; |
JIOKyMEHTBI, COZieprKalllie HHHOPMAIHIO IO MOBBIIICHHIO KBaJIUUKALUH
H [IEPETIOATOTOBKE COTPYAHMKA, €ro aTTeCTalus, ciry’)xe0HOe
paccieoBaHKeE.

4. IlpaBa u 00513aHHOCTH PAOOTHHKA

4.1. PaboTHHKH 00sA3aHBI:

e rmepenaBaTh pabOTONATEIIO WK €0 IPEACTABUTEIIO KOMILICKT
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MIEPCOHABHBIX TAHHBIX, COCTAB
KOTOPBIX ycTaHOBJIEH TpyIOBBIM KOJEKCOM Poccuiickoit Penepainu;

e CBOEBPEMEHHO coolmars paforomarento 00 HM3MEHEHMM CBOMX

IIEPCOHAIBHBIX JaHHBIX.

4.2. PabOTHHUKH UMEIOT MPABO:

e Ha MOJy4eHHE MOJHON MHOpManuu 00 HX NEPCOHANLHBIX AAHHBIX H
00paboTKe ITHX JAAHHBIX;

e OImpeJeNeHne CBOUX TPEeJCTaBUTENEH [l 3alUThl CBOUX NMEPCOHATBHBIX
JTaHHBIX;

e JOCTYNl K OTHOCSALIMMCA K HMM MEIHLMHCKMM JaHHBIM C TOMOLIBIO
MEIMIIHCKOTO CIIELUAINCTa 110 UX BEIOOPY;

e CBOOOJHOTO OECIIATHOIO JOCTyNa K CBOMM MEPCOHATBHBIM JAaHHBIM,
BKJIIOYAs TPAaBO Ha IMOJyYeHHE KOMHMH JH000H 3arucH, cozepxKalleH
TIepPCOHAJILHBIE JAHHbIC, 33 MCKIIOYCHHEM CIIy4aeB, NpelyCMOTPEHHBIX
(denepanbHbIM 3aKOHOM;

e Tpebopanue 00 HCKIIOYEHMH WM HMCIPABICHUH HEBCPHBIX I
HEMOJIHBIX MEPCOHATBHBIX JaHHBIX, a TAKXKE NaHHBIX, 00paboTaHHBIX C
HapyuieHueM TpyaoBOro KoJaeKca Poccutickoit denepanui,

e TpeboBaHue 00 M3BEHICHUH BCEX JIMII, KOTOPBIM PaHEe OBLIM COOOIIEHBI
HEBEPHblE WM HEMOJHbIE [CPCOHATBHBIC — NAHHBIC, 000 Bcex
NPOM3BE/IEHHBIX B HUX MCKIIIOUEHHSIX, HCTIPABJICHUSX WM JOHOHCHIAX,

e 00KANOBAHKUE B CY]I IOOBIX HEIIPABOMEPHBIX JCHCTBUN HIIH 0e3nencTBUs
paboTozaresist Ipx 0OpabOTKE M 3aIKUTE €ro NEPCOHATBHBIX NaHHBIX.

5. Ilepenaua, xpaHeHue, 10CTYIl K MEPCOHAIbHBIM TaHHBIM pPaGoTHHKOB

5.1. Undopmarysi, OTHOCALIASACS K MEPCOHAIBHBIM JaHHBIM pabOTHHKA,
XPAHUTBCA B JIMYHOM Jesie paboTHUKA. JIMIHBIC [1€/1a XpaHATCA B OyMa)KHOM BHJIE
B mamkax. JIMuHble Jeda XpaHATCS B CIEHHAIbHO OTBEACHHOM MECTC,
00ecreynBaroIIEM 3aIUTY OT HECAHKIIHOHUPOBAHHOIO NOCTYIIA.

5.2.Tlpu mepenave IEPCOHATBHBIX JaHHBIX paboTHHKA aJAMHHUCTPALMS
I'BY3 CO «HwxkHecanauHCKas LII'b» o0s3aHa cobmrogaTh CICIYIOMINC
TpeOOBaHuUs:

- He coOOOWATH MEpCOHATbHbIE IaHHbIC PabOTHHKA TPEThEH CTOPOHE oe3
IHCHMEHHOTO COrJacus pabOTHHKA, 3a MCKIHOYCHHEM Cllyyaes, Koraa 370
HeOOXOIMMO B LEJIAX MPEAYNPEkKACHUs YIPO3bl )KU3HH H 310POBBIO paOoTHHKa, a



TaKKe B Clydasx, NpeaycMOTpeHHbIX TpynoBbIM Konexkcom Poccuiickon
denepalyy WM MHBIMH (elepabHBIMU 3aKOHAMU;

- cOOOLIATh MepCOHAbHbIE NaHHbIE PAOOTHHKA B KOMMEPUCCKHX LEJIAX 0e3
€ro IMUCbMEHHOI'O COIIacHs;

- peYNpeaUTh JIMII, TIOJTyYaloNMX MEPCOHANBHbIC NaHHBIC paboTHHKA, O
TOM, 4TO TH JaHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIHIIb B eNsX, JUId KOTOPBIX OHU
COOOIIEHb, U TPeGOBaTh OT ITHX JHMIl MOJATBEPKACHHA TOTO, YTO ITO MPABHJIO
cobmoaeno. JIuna, Moaydaroliue MEePCOHANbHBIC TaHHBIC paboTHHKa, 00sA3aHBI
cobuoaTh TpeOoBaHUs KOHGHUICHIIMATBHOCTH,

- He 3ampamuBaTh MHGOPMALMIO O COCTOSHHWH 310pPOBbHA paboTHHKa, 3a
MCKIIIOUEHHMEM TeX CBEIEeHHH, KOTOpbIe OTHOCATCA K BONPOCY O BO3MOXHOCTH
BBINIOJHEHHS PAOOTHUKOM TPYIOBOH QYHKINH;

- mepeiaBaTh  TIEPCOHAIbHBIE  JAHHbIC ~ PabOTHMKA — MPEICTABATCILAM
paGOTHHMKOB B TOPSIKE, YCTAHOBICHHOM TpylOBBIM Komexcom Poccuiickoi
demepann, ¥ OTPaHUYMBATH ITY MHPOPMALHMIO TOJNBKO TEMH NEPCOHATLHBIMH
JAHHBIMH DPaOOTHHKA, KOTOpbIE HEOOXOAUMBI IS BBIIOJIHEHUs YKa3aHHBIMU
MPEACTABUTEISIMU UX QYHKIIHH.

5.3. Bce Mepbl KOHQHMIEHIMAIBHOCTH NPH cOope, 00paboTKe M XpaHECHHH
[epCOHAIbHBIX JaHHBIX COTPYAHMKA PACIPOCTPAHAIOTCA KaK Ha OyMaXKHbIE, TaK U
Ha JIeKTPOHHBIE (ABTOMATH3UPOBAHHbIC) HOCHTENH uH(bOpMaLUH.

5.4. BuyTpeHHHU# 10CTYyM (IOCTYI BHYTPH JITTY) K mepcoHaNbHBIM JaHHBIM
paboTHuKa. [IpaBo 10CTyINa K NEPCOHAIBHBIM JAHHBIM COTPYAHHKA HMCIOT:

- IJIaBHBIN Bpady,

- pabGOTHHKH OyXTrajaTepuHu;

- pabOTHUKH 0T/ KaJIpOB, FOPHCKOHCYJIBT;

- HEIOCPE/JCTBEHHbIE PYKOBOIHMTENM [0 HATPABICHUIO JCATCIBHOCTH
(LOCTYT K TIepPCOHAIBHBIM JaHHBIM COTPYIHHKOB, HEIOCPEICTBEHHO HaXOISILUXCH
B €r0 [OJYHHECHUH);

- caM pabOTHUK, HOCUTEIb IaHHBIX.

5.5. K 4uciry MaccoBbIX MOTpeOMTENEeH MEePCOHAIBHBIX NAHHBIX BHC I'bY3
CO  «HmxHecanIuHCKas [II'b»  oTHOCATCA  TFOCYNapCTBEHHBIC — H
HEroCyJapCTBEHHbIC ~(YHKIMOHAJIBHBIC CTPYKTYpBI: HAJIOTOBBIC MHCIICKLUH,
[IPABOOXPAHUTENbHbIC OpraHbl; OPraHbl CTATHCTUKH; CTPAXOBLIC areHTCTBA,
BOEHKOMATBI, OpraHbl COLMAJbHOrO CTPaxOBaHWsi, TMEHCHOHHBIC doHIBI,
Tnojipa3/ielieH|ss MyHUIUIIATIbHBIX OPraHOB YIpPaBJICHAA. Haq30pHO-KOHTPOJIBHBIC
Oprafbl UMEIOT JOCTYI K HH(pOPMAIUK TOJILKO B chepe cBOEH KOMIICTCHLUH.

5.6. Opranusaiyi, B KOTOpPbIC COTPYAHHK — MOXCT OCYILIECTBIIATH
[ePEUHCICHUs JICHEXKHBIX CPEACTB (CTPaxoBbIE OObuecTBa, HETOCYJapCTBEHHBIC
MEHCHOHHBIE  (OHABI,  ONArOTBOPUTENbHBIC — OPraHM3aLMM, — KPEAMTHBIC
YUPEXKAEHUsS) MOTYT NOJY4YHTh HOCTYN K MEPCOHATbHBIM JIAHHEIM pabOTHUKA
TOJIBKO B CIIy4ae ero MMCbMEHHOTO Pa3pEeIICHHUS.




6. OTBETCTBEHHOCTH 32 HApPYIIEHHe HOPM, PeryJIMpyIoLIHX 00pa0doTKy H
3ALIMTY NEPCOHAIbHBIX JAHHBIX PA0OTHUKA

6.1. PykoBoaurens, pa3peaonun JOCTYII COTpYJAHHKA K
KOH(HIEHIMATBHOMY JTOKYMEHTY, COAEpKAlleMy MEPCOHAIbHBIC JaHHbIC, HECeT
IIEPCOHAILHYIO OTBETCTBEHHOCTD 34 TAHHOE Pa3peIICHHUE.

6.2. Kaxmeiit  corpyaumk  JIIIY,  nomydaromuii  ais  paboThI

KOH(UIECHIMANbHBI JTOKYMEHT, yKa3aHHbIA B 1. 6.1., HECeT CIMHOIMYHYIO
OTBETCTBEHHOCTh 3@  COXPAHHOCTb  HOCHTENS M KOHQHACHIHAIBHOCTH
UHPOpMaLIUH.
} 6.3. JIula, BUHOBHBIE B HAPYLIIEHUU HOPM, PETYJIHPYIOLUX IMOTYy4CHUC,
06pabOTKy M 3allMTy [EPCOHANBHBIX [aHHBIX DPAOOTHHKA, MPHUBICKAIOTCS K
JAHCLMIUIMHAPHONW M MaTePUAIbHON OTBETCTBEHHOCTH B MOPAJIKE, YCTAHOBJICHHOM
Tpynoeim Kogaekcom Poccuiickonn dDenepanvd ¥ HHBIMA benepanbHBIMU
3aKOHAMH, 4 TAKKe NPHBIEKAIOTCA K TPaKIaHCKO-IIPABOBOH, aIMUHUCTPATHBHOH
W YrOJIOBHOH OTBETCTBEHHOCTH B IOpS/IKE, YCTAHOBIEHHOM (henepanbHbIMHU
3aKOHaMHU.
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rojia, IOHAMAIO, YTO IOTY4aro JOCTYI K NEpCOHATLHBIM JTaHHBIM

corpyauukoB I'BY3 CO «HmxHecanMHCKas I'b»

4 TakXe MOHUMAlO, YTO BO BpPEMs HCIIOJHEHHSA CBOUX 00s3aHHOCTEHN, MHE TIPUXOJUTCH
3aHUMAThCsl cOOpOM, 00pabOTKOM ¥ XpaHEHHEM IIePCOHATBHBIX IaHHBIX COTPYIHUKOB.

Sl moHMMAalo, uYTO pa3MallleHHe TaKoro pojaa MHpOpPMALIMH MOXKET HAHECTH yiepo
COTpYAHHKaM (GHPMBI, KaK MPSIMOH, TaK U KOCBEHHBIN.

B CBS3M C 3THM, Jal0 00S3aTeNbCTBO, MpU padoTe (c6op, obpaboTKa H XpaHeHue) ¢
TIepCOHAIbHBIMH JIAHHBIMK COTPYIHHKA cobuonaTh Bce omucaHHbie B «IIOJOKCHUH O 3alIATE
MepCOHAIBHBIX JIAHHBIX COTPYAHHUKAY TpeOoBaHHMS.

51 mOATBEPKIAI0, YTO HE MMEIO NIPaBa pasriialllaTh CBEACHHS.

AHKeTHbIE U OHOrpaduyecKne JTaHHBIC,

00pa30BaHHUE;

CBeJICHUS O TPYIOBOM U O0LIEM CTaxKe;

CBEJIEHHS O COCTaBE CEMbH;

MacIoOpTHBIE JaHHbIE;

CBE/ICHHA O BOMHCKOM Y4€Te;

cBeIeHUs 0 3apabOTHOM IUIaTe COTPYAHHKA;

CBEJIEHHs O COLUAIBHBIX JI[OTaX;

CIIEUAIBHOCTD;

3aHMMaeMasi JOJDKHOCTD;

HaJIM4ue CyAUMOCTEMH;

aJpec MeCTa KUTEIbCTBA;

JIOMaIIHHAH TenedoH;

MeCTO pabOThI WITH y4EOb! YWICHOB CeMbH U POJICTBEHHHKOB;
XapakTep B3aHMOOTHOIICHHH B CEMbE;

cojiep)KaHKHe TPYAOBOTO J1I0TOBOPA;

COCTaB JeKIapHPYEMBIX CBEJIEHUH O HATMIHH MaTePUATILHBIX LIEHHOCTEM;
cojlepKaHue JeKIapalluH, MOaBaeMOH B HAIOTOBYIO HHCTIEKLIHIO,
OUIMHHUKH ¥ KOIUH TPUKA30B 110 IUMYHOMY COCTABY:;

JIMYHBIE JIe)Ia U TPYAOBbI€ KHHKKH COTPYAHUKOB,

OCHOBAHHS K NPUKa3aM IO JIUYHOMY COCTaBY;

Jiefa, CofiepyKalie MaTepraibl Mo MOBBILICHHIO KBaTH(UKALUH 1
[EPENOIrOTOBKE COTPY/IHUKOB, HX aTTeCTalHH, CIyKeOHBIM PacCiIel0BaHMIM;
KOITHK OTYETOB, HAMPaBJIsieMble B OpraHbl CTATHCTHKH.

1 npexynpex/eH (a) 0 TOM, 4TO B Cily4ae pasryalliCHi MHO# CBeJIeHHH, KacatolHNXCs
[epCOHANBHBIX IAHHBIX COTPYAHHKA MM MX yTPaThl 5 HECY OTBETCTBEHHOCTH B COOTBETCTBHHU CO
ct. 90 Tpynosoro Konexca Poccuiickoi ®denepanuu.
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